
Schiphol wants to be a safe place for everyone. It makes no difference if you 
are here as a passenger, a visitor or to do your work. However, safety cannot 
be taken for granted. That is why we have prepared the Golden Rules of 
Safety. The rule below relates to fire-hazardous work or hot work. 

Plenty of things can go wrong if you fail to demonstrate a professional 
attitude when working with fire or working on a task that could cause 
fire, smoke, steam or dust. For these reasons, Schiphol has laid down strict 
requirements on carrying out all work of this kind. You must make sure you 
carefully read this Golden Rule of Safety:

HOT WORK 

Permit required
You intend to carry out work in one of our buildings or at another location at the air-
port that may lead to fire. In that case, you must be in possession of a ‘hot work’ permit, 
issued by ASM ‘bedrijfsvoering’. You can find out how to apply for this permit at the 
end of this document.

Fire-hazardous work
We will start by explaining what we mean by fire-hazardous work. The rule of thumb is anything  
that could cause fire, smoke or steam falls into the category fire-hazardous work. Possibilities include welding, 
cutting, grinding and demolition, as well as work on roofs where the roofing material has to be torched.  

Agreements
Working safely starts with yourself, but it is always a shared responsibility. For this reason it is essential that you 
keep to the conditions laid down in the hot work permit. You can expect fire safety officer to carry out a risk 
analysis and tell you how to perform your work safely. It is then your task to do what he/she recommends, and let 
him/her know what you intend to do. In other words, you are jointly responsible for safety.

Safely performing fire-hazardous work; step-by-step
To safely perform fire-hazardous work, together with the fire watch, you must follow these steps:
1. Decide together exactly what type of work you are going to carry out
2. Then determine the risks
3. Take measures to manage the risks
4. Together assess what this means for detection, sprinkler systems and other fire safety equipment

1) Together, decide exactly what work you are going to carry out
Some types of work clearly represent a fire hazard. Welding and grinding, for example. Is this the only way to get 
the job done? Is there an alternative? 

2) Together identify the risks 
If fire-hazardous work is the only option, together with the fire safety officer draw up a plan for safe working.
1. Organise your work area in such a way that you can work safely.
2. Remove any flammable materials such as paper, wood and packaging materials from the work area and the 

immediate vicinity.

Toolbox
Hot work

see next page ›

Do you have any hints or 

remarks to make this a 

better toolbox? Or do you 

want to share your opinion 

with us? We like to hear 

from you via:  

safe_office@schiphol.nl.
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3) Take measures to manage the risks
1. Always keep a fire extinguisher nearby (note: do not use Schiphol’s own fire extinguis-

hers). 
2. Oxygen/acetylene operations are prohibited (see HSE standard).
3. Protect cable ducts and openings from sparks and grindings.
4. Always consider passengers and others carrying out work in the immediate vicinity.
5.  Before you start work, make sure you know how to alert the fire brigade as quickly as 

possible in the event of a disaster. Know the emergency number (020-6012222). 
6.  Determine in advance which firefighting facilities the fire brigade can use, so you can 

inform them properly.
 
4) identify the consequences for fire detection, sprinkler 
systems and other fire safety facilities  
Your work could trigger some fire-detection systems. Before you start work, check for the 
presence of these systems near your work environment. Make sure these systems are switched 
off by Schiphol. Never switch off these systems yourself. 

Follow-up inspection
You must stop any fire-hazardous work at least one hour before the end of your working 
day. After finishing your work, check that all sparks have been fully extinguished. Then sign 
off with the ASM  ‘bedrijfsvoering’. The fire safety officer will then make a final inspection 
round. 

Fire-hazardous work on roofs
Roofing activities (which require the use of open flame and tar boiler) are subject to specific 
provisions. Check out the online PDF: ‘Procedure and Preconditions for (fire) safe work on 
roofs’. See: www.schiphol.nl/veiligheid  

The hot work permit
A permit issued by the fire safety officer will always have a unique serial number. Always 
complete the cover page in full. The fire safety officer will keep the original and issue you 
with a copy. The conditions for carrying out your work are printed on the back.

Completing the permission form:

Company: The company seeking permission

Tel: The phone number of the employee carrying out the work

Location/building: The section of a building where the work will be carried out 

Floor / room: The floor and room number 

Group: The fire alarm group(s) to be disabled.

Nature of the work: Nature of the work, e.g. welding, soldering, spraying, etc.

Preventive measures: The measures that must be taken before you start work. These 
might include supplying a fire extinguisher or welding blan-
ket, sealing holes in the floor, removing flammable materials, 
etc. 

Permit date: The date on which the permission is issued and is valid.

Start: The start of the work.

End: The expected end time of the work. The permit will expire 
after this time. If the work takes longer, you must once again 
register with the ASM ‘bedrijfsvoering’.

see next page ›
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TIPS: 

Always stay alert!

Always ask when in doubt

Interrupt work if necessary

Signed by:

Person carrying out the work: The technician who will be carrying out the job. In 
other words, not the foreman.

Inspector: The person issuing the permit.

Signing off:

Emergency repair service: The inspector will sign off at the job location. The technician 
may not leave the work site until his/her part is signed off.

Sign-out time: The time at which the inspector signs off for the technician at 
the work site.

Time of inspection: After every job, the work site must be inspected. This time 
may be different from the clocking-out time.

Fire detection
For certain jobs, the fire detection facilities must be switched off. If entire groups must be 
switched off, the AC  may be able to do this remotely. This will be carried out on the instructi-
ons of the inspector. The inspector can also switch groups on the fire alarm panel him/herself. 
(This must always first be reported to the AC!)

Note: Never switch off automatic and manual fire alarms and sprinkler installation at the 
same time in the same area!

The sprinkler installation
Think carefully before you turn off a sprinkler. It is almost never necessary during work that 
constitutes a fire hazard. If the sprinkler must be turned off, ALWAYS ensure that an alterna-
tive firefighting measure is available. If you have shut off parts of the sprinkler installation in 
a certain area, it is not permitted to also deactivate the automatic fire alarms. If this is neces-
sary, you must always call in a fire safety officer.


